Coordinator, Ecotourism Enterprise Development and Support

Conservation Enterprise Division

Reports to:
Manager, Ecotourism Enterprise Development and Support (EED&S)

Summary:
This position will be responsible for providing a wide variety of support to the business development of CI’s ecotourism businesses in the field.  These responsibilities include developing business plans and business strategies, collaborating on marketing initiatives and building relationships with outbound tour operators, providing direct marketing assistance, building skills and capacity in the field, and working with industry-wide initiatives such as the Ecotourism Excellence Award and website partnerships.

Essential Duties and Responsibilities:
· With the Manager of EED&S, facilitate the development of viable conservation businesses with our field programs.  This includes developing business plans, building capacity of field staff to manage businesses, developing exit strategies, maintaining communication with field staff, fundraise for support of enterprises and country programs and developing business strategies.

· Effectively coordinate our partnerships with tour operators and web providers.

· Provide marketing support for CI ecotourism destinations as needed, to include website development, press releases, representation at trade shows, and marketing materials.

· Coordinate the CI Ecotourism Excellence Award, including: updating the application, disseminating the information, arranging panel of experts, arranging media coverage, determining selection criteria, managing the selection of winners, arranging showcase for the winners, publishing document with highlights from the applicants and winners.

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  Listed below are the knowledge, skills, and ability requirements.  

· Willingness to travel internationally 

· HTML programming, graphic design and web development experience 

· Excellent written and verbal communication skills

· Ability to organize multiple projects in a fast-paced environment

· An interest in global environmental issues and tourism

· Ability to communicate in Spanish.

· Ability to communicate in Portuguese and/or French desirable

Education and/or Experience: At least two years related experience in the private sector tourism industry (hotel management, tour operation, guiding, product development, marketing, etc) and an undergraduate degree in Business, Management or Marketing.

Applicants should send resume and cover letter before December 31, 1999 to:

Conservation International

Coordinator, Ecotourism Development and Support Search

2501 M Street NW Suite 200

Washington, DC  20037

Email: g.ryan@conservation.org
Or fax to (202) 331-9328

No phone calls please.

